Subawardee/Subrecipient #XXXX-XXXXXX-X
Year (Quarterly or Biannual) Report

Subawardee/Subrecipient #XXXX-XXXXXX-X
Project Name
Year (Quarterly or Biannual) Report
PEP __workplan
Date: 
Contact: 
Report Dates:  ex.Q1= Oct 1 – Dec 31, 2023
Progress to date: 
Ex: Progress has been made in all three categories of deliverables….
Hurdles/ Challenges: 
Permits Acquired: 

Outputs/ Task Deliverables:  (example below of 3 tasks stated in the contract)
1) Task name
Description of task progress
i) This is ongoing.
2) Task name
Description of task progress
i) Completed: Dec 13th, 2023 - backup photos attached.



Budget progress: 
	
	Invoice # 
	#001
	NA
	#002
	
	
	

	
	Quarter submitted ->
	2025-Q1
	Q2
	Q3
	Q4
	
	

	Contract: 
	
	
	Balance Carry over
	
	
	Total Expenses
	Balance

	Task
	Original Budget
	Paid
	-
	
	
	
	

	Task 1 
	$100,000.00
	$50,000
	-
	
	
	$50,000
	$50,000.00

	Task 2 
	$10,000.00
	$10,000.00
	-
	
	
	$10,000.00
	$0.00

	Task 3
	$40,000.00
	$20,000.00
	-
	$10,000.00
	
	$30,00.00
	$10,000.00

	Subtotal
	$150,000.00
	$80,000
	$0.00
	$10,000
	$0.00
	$140,100.00
	$9,900.00


*no expenses in 2025 Q2
Budget projection: 
Ex. We anticipate….
	Deliverable
	Estimated Budget
	Projected Completion Date

	Task X
	$50,000
	3/31/2026

	Task Y
	$10,000
	3/31/2024

	
	· 
	



Links to additional backup:
 ex. Invoices, permits, presentations, meeting minutes 

Schedule of check-ins & Reports due:

